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Building Improvement Grant Program 
 

 

Purpose: 

Approval: 

To support rehabilitation and preservation of commercial property; encourage new 
business; and retain, revitalize, and expand existing business in Westville's Business 
Development District. 

Based on the merit and design of the project upon review by the Westville Village Board. 
The Village reserves the right to prioritize applications on the basis of scope of work, level 
of private investment, and relative impact of the proposed improvements on the Business 
District. 

Assistance: Property owners or tenants who propose to install at least $1,000 of total improvements, are 
eligible to receive a grant equal to 40% of the total eligible costs, up to a maximum of $5,000. 
Property owners or tenants whose business generated at least $150.00 of business district 
sales tax over the last quarter and who propose to install at least $1,000 of total improvements 
eligible to receive a grant equal to 40% of the total eligible costs, up to a maximum of $10,000. 
A total of $60,000.00 is available for grants. 

Locations: Commercially-zoned properties within the Village of Westville Business Development District. A 
map is available from the Village. 

 

Potentially Eligible Improvements 

• Structural additions to an existing building  

• Code required improvements to newly occupied location  

• Exterior façade improvements 

• Signage 

• Permanent landscaping 

• Demolition cost for buildings to be replaced by new construction 

• Construction, interior or exterior 

• Parking lot improvements no less than resurfacing 

• Capital equipment if permanently installed 

• Facade improvements/restoration improvements 

• Awning installation 

• Signage - exterior 

• Building -exterior repair, restoration improvements 

• Lighting - exterior 

• Plumbing, electrical, HVAC improvements 

• Accessibility improvements 

• Carryout/Curbside pickup reconfigurations 

• Exterior repairs and renovations to storefronts, sides and rears of existing commercial buildings that also 
face a Village Street and parking lots. Such repairs and renovations include: signage, exterior masonry & 
brick restoration; painting/re-siding exterior walls; replacement of exterior doors and windows; final exterior 
trim work and weatherproofing; as well as repairs or renovations to parking lots. 
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Potentially Eligible Improvements (Cont.) 
 

• Potentially Eligible Improvements 

• Structural additions to an existing building  

• Code required improvements to newly occupied location 

• Exterior façade improvements 

• Signage 

• Demolition cost for buildings  

• Parking lots 

•  Sidewalks 

 

 

Ineligible Items 

 
• Any improvements performed or in progress prior to notification of approval 

• Any improvement which is not allowed by Municipal Code 

• Labor for any project where the work is performed by the applicant or by the employees of a business 
owned by the applicant or related party. The grant would only cover the materials required in this situation. 

• Fencing 

• Movable or temporary landscaping 

• Tools or equipment (either purchased or rented) 

• Business supplies or inventory 

• Permit Fees 

• Temporary Signage 

• Freight or shipping costs 

• Cost of purchasing property or business location 

• Rent or lease costs 

• Otherwise, non-qualifying items may be considered at the discretion of the Village if undertaken as part of a 
larger, qualifying project.  

• Any project expense already funded or incentivized with other public sources - federal, state, county or 
municipality - will not qualify for funds from the Village.  
 

IMPROVEMENTS NOT SPECIFICALLY LISTED AS ELIGIBLE OR INELIGIBLE ARE SUBJECT TO REVIEW 
AND APPROVAL BY THE VILLAGE.  THE ABOVE LISTS ARE NOT ALL INCLUSIVE.  GRANTS MAY BE 
AWARDED IN PART IF NOT ALL EXPENSES ARE ELIGIBLE. 
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Eligibility Criteria and Conditions 

 

1) Owners or tenants of commercial properties located within the Village of Westville's Business District 
are eligible to apply. 

2) Applicants must not have received reimbursement/Grants from the Village in the last two years. 
3) Applicants are required to properly maintain the improvements included in the application project in 

accordance with all relevant Village Codes for a period of three (3) years following reimbursement. 
4) Applicant and/or building owner must be in good standing with the Village and not in arrears with any 

financial obligations to the Village, including, but not limited to: taxes, license fees, assessments, and/or 
utility bills or property taxes to the County of Vermilion. 

5) The project must comply with all Village and State codes, requirements, and inspections. 
6) If more applications are received than current funding levels will allow, the Village reserves the right to 

prioritize applications. The Village reserves the right to reject any or all applications at its sole discretion. 
7) Projects are approved and grant dollars set aside on a first in, first awarded basis. Past projects are not 

eligible for reimbursement or grants. Project work may not begin until approved by the Village Board. 

Application Process 

 
1) Contact Planning & Zoning – The applicant should discuss the project with Planning and Zoning at 

the Village Hall to determine if the project will meet Village guidelines and what permits, if any, will be 
required. The office number is 217-267-2507. 

2) Obtain Estimates – Applicant must provide 2 estimates, dated within 60 days of application, for the 
project to be completed. Estimates must be from a business normally engaged in the work to be 
completed. 

3) Complete Application – Tenants or Property owners may obtain a copy of the BDD application form 
at the Village Hall or on the Village website. 

4) Return Application – The completed application and all required documents must be delivered to 
the Village Hall prior to the 15th of the month to be considered at the following month’s Village 
meeting. 

5) Interview – Applicants are required to attend the Village meeting when the application is being 
considered. Applicants will be interviewed by the Village Board to determine the scope of their 
project and answer any questions the Board may have on their application. 

6) Scoring – The Board will review the application and information received during the interview to 
determine if the project is eligible. 

7) Approval – The Applicant will be notified of approval by the Village Board of Trustees. This date of 
notification triggers the following deadlines: 

a) All necessary permits for the project must be obtained within 30 days of approval and project must 
be completed within 6 months of the date of approval. 

b) The Applicant must provide documentation for reimbursement within 60 days of completion of the 
work. 

8) Reimbursement – Upon completion of the project and submittal of the documentation for 
reimbursement, the Applicant will be reimbursed an amount not to exceed the amount of approval. 
If the project costs are lower than the approved amount. 
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Westville Business Development District 
Village of Westville, Illinois

APPLICATION FOR BDD BENEFITS RELATING TO 
Building Improvement Grant Program 

Applicant Name: ____________________________Mailing Address: ___________________________________ 

Business Site Address: ________________________________________________________________________ 

Subject Property’s Vermilion County Property Tax ID #_______________________________________________  

Property Owner Name(s) if different than Applicant:_________________________________________________ 

Applicant Daytime Business Phone: ________________________  Evening Phone: ________________________ 

Applicant Email Address: _____________________________________________________________________ 

Type of Business (check one)    □Service    □ Retail   □ Other (describe): ________________________________ 

Anticipated Project Start Date: _________________ and Estimated Project Completion Date: ________________ 

Number of new jobs that will be created as a result of this Project:   Full-time _____  Part-time _____ 

New retail sales anticipated to occur annually at this location as a result of proposed improvements: $____________ 

Total Projected Investment: $____________, of which $____________ relates to land and building improvements. 

Estimated BDD Eligible Project Costs: 

1. Professional fees (e.g., engineering, architectural, legal, accounting, plans, marketing) ..... $__________ 

2. Property assembly costs (land and buildings) ............................................................................ $__________ 

3. Site preparation .............................................................................................................................. $__________ 

4. Rehab, repair, remodeling, reconstruction of existing buildings ............................................ $__________ 

5. Construction of new buildings and related infrastructure ....................................................... $__________ 

6. Relocation costs ............................................................................................................................. $__________ 

7. Construction of public works or improvements  ..................................................................... $__________ 

TOTAL ESTIMATED BDD ELIGIBLE PROJECT COSTS: ................................... $__________ 

AMOUNT OF BDD FUNDS REQUESTED ............................................................. $__________ 

BDD reimbursements are provided for BDD-eligible project costs (pursuant to 65 ILCS 5/11-74.3-1 et. seq. as 
amended) and only for such eligible project costs that are incurred and verified for redevelopment projects 
undertaken within the designated BDD Area.  All BDD Applications are subject to approval by the Westville 
Village Board and subject to the availability of funds.  Please read the following requirements carefully. 

ADDITIONAL REQUIREMENTS: 

1. Only properties located within the Westville Business Development District
Area (the “BDD Area” or “Area”) are eligible to apply for BDD assistance.
The Westville BDD Area Boundary Map is provided and attached hereto as Appendix A .
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2. Applicants must, in advance of receiving BDD funds: a) verify that the most recent real estate tax bill(s) 
have been paid for the Property; and b) verify BDD eligible project costs in an amount equal to or greater 
than the amount approved by the Village Board.  BDD Funds are paid by the Village of Westville 
to Applicants: a) with whom the Village Board has approved; b) upon completion of the Project; 
and c) following verification of BDD eligible project costs that have been incurred by the 
Applicant – no exceptions.  The Village's obligation hereunder to pay BDD funds for eligible 
project costs is a limited obligation to be paid solely from the Westville's Building Improvement Grant 
Program, unless otherwise specified.

3. All projects undertaken with BDD Funds must comply with applicable Village of Westville design guidelines, 
zoning ordinances and building codes, and the Building Improvement Grant Program requirements 
established by the Village Board.

4. All projects must be located within the Westville BDD Project Area and Applications are subject to review 
by the Village’s Permit Process prior to Village Board approval.

5. Business owners who are tenants of a building for which planned leasehold improvements will be paid for 
with BDD Funds must provide written consent from the property owner for all proposed improvements 
(see Appendix B  ).

6. All applications must attach a description of the planned improvements, estimated costs 
(contractor bids) of the project and projected start and completion dates.  Conceptual sketches, 
photographs and drawings are encouraged.  The Village reserves the right to request additional 
information, including, but not limited to, how the property will be utilized (e.g., commercial, 
residential, type of business, etc.) after the renovations are completed.

7. It is the understanding of the Village and the Applicant that the position of the Illinois Department of Labor 
is that the Illinois Prevailing Wage Act does not currently apply to sales tax incentives, such as BDD 
Funds, that are received by private Developers as reimbursement for BDD Eligible Project Costs. This 
position of the Department of Labor is available online at: https://www.illinois.gov/idol/FAQs/Pages/
prevailing-wage-faq.aspx.  Any project costs incurred by the Developer within a public right-of-way or for 
which the improvements are intended to be dedicated to the Village are subject to the Prevailing Wage Act.

8. The Westville Village Board reserves the right to accept Building Improvement Grant Program 
Applications from those Applicants who undertake projects the Village deems to be compliant with 
the Business District Development and Redevelopment projects that the Village believes will further 
stimulate the type of redevelopment that is consistent with the Westville Business Development District 
and Redevelopment Plan and projects that are in the best interests of the citizens of the Village of Westville.

The undersigned certifies and warrants that to the best of his/her knowledge the information contained in and attached to this 
Application Form is true, correct and complete and furthermore agrees to the terms and conditions provided herein.  
Nothing contained in this BDD Application shall be construed by the Village or the Applicant or any third person to create the 
relationship of a partnership, agency, or joint venture between the Village and the Applicant.  

Applicant Signature____________________________________________________ Date:__________________ 

FOR Village USE: 

Date application received by the Village of Westville: ___ / ____ / ______ by 

_________________________ 

Date BDD Application forwarded to Village's BDD Administrator:  ___ / ____ / ______  

Request Verified as BDD Eligible Project Cost and All Requirements met:   □ Yes     □ No

(reason: ______________________________) □ No (reason: ______________________________________)



APPENDIX "A"
VILLAGE OF WESTVILLE BDD MAP
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APPENDIX B 

APPLICATION FOR BDD BENEFITS RELATING TO 
 Building Improvement Grant Program 

______________________________________________________________________________ 
Village of Westville, Illinois /201 N. State, Westville, IL  61883   Ph: (217) 267-2507  

TENANT/APPLICANT LETTERS OF INTENT 

  F  FROM TENANT/APPLICANT TO VILLAGE OF WESTVILLE S  

We the undersigned are the owners and operators of a business known as 
____________________________________________________________, located on property at 
________________________________________________________ (PIN ___________________), and hereby 
disclose our intent as Tenants of said Property to incur certain eligible project costs as “Leasehold Improvements” 
for which we shall request reimbursement from the Westville Business Development District Building 
Improvement Grant Program pursuant to the terms and conditions provided herein. 

___________________________________________________________ (Print or type business name) 

BY:  __________________________________ Date: ________________ 
 (Authorized Tenant Signature) 

STATE OF ILLINOIS 
COUNTY OF Vermilion

I, the undersigned Notary Public, do hereby affirm that ________________________ personally appeared before me on the _____ day of 
__________________, _________, and signed the above Affidavit as his free and voluntary act and deed.  

_____________________________________ 

 Notary Public 

  FROM PROPERTY OWNER/LANDLORD TO VILLAGE OF WESTVILLE 

As the owner of the above described property, I the undersigned hereby provide the above-named Tenant my 
consent to undertake “Leasehold Improvements” on said property, whereby they shall incur certain eligible project 
costs for which they shall request reimbursement from the Westville Business Development District Building 
Improvement Grant Program pursuant to the terms and conditions provided herein and .   

Furthermore, as a signatory to this Application, I do hereby direct the Village of Westville to make the BDD 
grant payment awarded by the Village for this Project payable to the Tenant/Applicant.   

BY:  __________________________________ Date: ________________ 
 (Signature) 

PRINTED NAME:  __________________________________ 

STATE OF ILLINOIS 
COUNTY OF VERMILION

I, the undersigned Notary Public, do hereby affirm that ________________________ personally appeared before me on the _____ day of 
__________________, _________, and signed the above Affidavit as his free and voluntary act and deed.  

_____________________________________ 

 Notary Public 
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